
IIi GEORGIA CHILD CARE
TRAINING APPROVALSYSTEM

Georgia Child Care Training Approval System. Georgia Center for Continuing Education
1197 S. Lumpkin, Suite 298 . Athens, Georgia 30602-3603 .(770) 339-5223

TRAINING APPROVAL APPLICATION

Trainer's Name Trainer Code

Title of Training

Number of Clock Hours of Actual Content Delivery

For Office Use Only:

Date Received

Status Code Date Status Decided

Training Approval Code

Expiration Date

Name of Blind Reviewer Date Sent

Training Approval Application Checklist

The following required information must be submitted. Failure to complete the application entirely
will result in the deferral of the application and a delay in processing time.

D Training approval application
D Content outline/instructional plan including handouts and copies of transparencies
D Trainer agreement (Found on page 4 of this application)

ADDITIONAL INSTRUCTIONS FOR COMPLETING THIS APPLICATION CAN BE
FOUND IN THE REFERENCE GUIDE
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1. TARGET AUDIENCE (Check all that apply):

TargetAudience
0 Administration
0 Center-Based Child Care Professionals
0 Home-Based Child Care Professionals

Experience of Target Audience
0 Entry (less than 1 year experience)
0 Experienced (at least 1 year experience)
0 Advanced (at least 5 years experience)

2. TRAINING TOPIC AREA (Check the specialty for which the training is targeted):

0 Home-based care
0 Children Ages 3-4

0 Administration
0 Children Ages 5-6

0 Special Needs
0 Children Ages 7-9

0 Children Ages 0-2
0 Children Ages 10+

3. COMPETENCY GOAL:
Circle one Competency Goal per 2 hours of training that best describes the training. A list of the competency goals is included in the

Reference Guide.

Early Care & Education
School-Age Care
Administrator of ECE or SAC Program

ECE
SAC
ADM

1
1
1

2
2
2

3
3
3

4
4
4

5
5
5

6
6
6

7
7
7 8 9

4. CONTENT OUTLINE OR INSTRUCTIONAL PLAN:
A content outline or instructional plan should be submitted with the TrainingApproval Application and should include the

components listed below.

Needs Assessment (short statement of why the training is needed)
Description of Workshop
Benefits to Target Audience and Children
Competency-Based Objectives
ContentJProcedures (outline of the content to be presented including the training methods)
Method of Evaluation
Materials List
Reference List
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TRAINING APPROVAL APPLICATION SCORE SHEET

Needs assessment included YES NO

Description of workshop included YES NO

Benefits to target audience and children included YES NO

Competency-based Objectives I 5
0 Are written from the perspective of what the participant will be expected to do in the training
0 Are clearly stated, measurable, realistic and sequential

Content Outline ~
0 Supports objectives (each objective is supported with content) and competency goal indicated
0 Is task-focused
0 Is based on sound theories of child development, quality standards, and licensing regulations and

links theory and practical application
0 Is appropriate for the level of the target audience and indicated age groups and builds on

participants' previous knowledge
0 Is comprehensive without unnecessary details
0 Reflects a commitment to recognize diversity among children and families

Time and Sequence (should be included in the content section of application) ~
0 Sequence of events is consistent with objectives and is logical
0 Time estimates of each activity are provided in the content section and are reasonable

Training Methods (should be included in the content section of application) ~
0 Several methods reflecting a variety of learning styles are used
0 Are sensitive to the needs of adult learners
0 Learning activities are appropriate for content

Materials ~
0 Are appropriate for target audience and are easy to use
0 Handouts and transparencies are included with application and look professional
0 Handouts and transparencies include complete reference/copyright information

Evaluationof Presentation I YES NO
0 Provides a copy of the evaluation form to be given to participants to evaluate effectiveness of

trainer/training in meeting their needs

Training content reflects the trainer's approved experience area I 2 3 4 5

Reference list is included with required number of current sources I 2 3 4 5

A total of 30 points must be received to be approved.



TRAINER AGREEMENT

0 I attest that the application submitted accurately reflects the training content and
procedures of the training.

0 I agree to present the training as submitted in this application.

0 I understand that if I make substantial changes in the content and/or procedures of

the workshop, I must submit a new application for training approval.

0 I understand that no more than six (6) DHR hours of approved training can be
awarded in anyone day, nor anyone training conference, seminar, etc.

0 I understand that the certificate must reflect the actual number of clock hours that
content was delivered.

0 I understand that a training certificate cannot be distributed to anyone who does not
attend the full training.

0 I agree to submit to DHR, at least once in the first 12 months after an approved
workshop is presented, completed evaluation forms of the training.

0 I understand that approval of this training is contingent upon my agreement with the
above statements.

D I understand that violation of any of the above statements may place approval of

this, and/or future training approval applications, in jeopardy.

I agree to abide by the conditions set forth in this Trainer Agreement.

Signature Date

For more information contact:

The Georgia Child Care
Training Approval System

The University of Georgia for
Continuing Education

1197 S. Lumpkin St, Suite 298
Athens, GA 30602-3603

(770) 339-5223
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